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1. O0mue nmoJI0KeHUs!
1.1. Hacrosmmee TTonoxenue o JXypHale ycrmesaeMocTH (kimaccHoM xkypHane) MAOY COILI
Ne20 (namee - Ilonoxkenwe) paspaboTaHo B cooTBeTCTBUH C DefepanbHbIM — 3aKOHOM
oT 29 nexabps 2012 1. Ne 273-@3 «O6 obpasoBanuu B Poccuiickoit denepaituuy.
1.2. [lonoxenne ompemenseT mpasuwia Beaeus B MAOY COII No20 (manee — mikona)
JKYpHAJIA yCIIeBAEMOCTH (KIIACCHOTO XKypHania) B OyMaKHOM H 3JIE€KTPOHHOM BHJE, KOHTPOTLT 38 €ro
BeJICHUEM M OCOOEHHOCTH €ro XpaHEeHH.

2. [lpaBuia u MOPAIOK PpaboThl ¢ KIIACCHBIM KYPHAI0M
2.1. KnaccHBI >KypHAI mpefHasHadeH il HHAHBHIYATBHOTO Y4eTa pe3yJbTaroB OCBOCHHA
06 y4aromuMucs 00pa30BaTeNBHBIX IPOrPaMM, KOHTPOIIS YCIIEBAEMOCTH YUCHHKOB, MOCCIICHHA MU
3AHATHI B TedeHre yu4eGHOTO Toa U ABIACTCSA 00A3aTEbHOM MKOMBHON JOKyMCHTALHEH.
2.2. KnaccHblif )KypHall 3aBOJST €KETOJHO Ha KaXAbIH KJacc, KOTOPIH YKOMIIEKTOBAH B
IKOJIE.
2.3. TTonp30BaTensaMH IEKTPOHHOTO JKypHAaJIa ABJIIIOTCS JUPEKTOP MIKOJIBL, €r0 3aMECTHTCIIH,
CEeKpeTaph, YUHTEI H KJIACCHBIC PYKOBOIHTEIIH.
2.4. IMpeKTOp IIKOJIBL:
¢ TPOCMATPHUBAET 3IEKTPOHHBIH KypHan 6e3 npasa pelakTHPOBaHUA;
« DACIEYATEIBAET CTPAHMUIIEI AIEKTPOHHOTO JKypHAIA — [IPH HEOOXOIMMOCTH;
e 3aBepseT pacleyaTaHHBIM BapHAHT 3JIEKTPOHHOTO XypHala IOIMKCHIO | IIe9aThIO MIKOJIBT;
e 3aBepseT 3JIEKTPOHHEL! BAPHAHT JKypPHAIA 3JIEKTPOHHOH MOIKCEIO.

2.5. 3amectuTend aupektopa (mo YBP) mMeroT JOCTYN KO BCEM CTpaHMIAM 3JICKTPOHHOIO
JKypHATa ¢ (YHKIHOHAIBHEIMH BO3MOJKHOCTSAMH  YYHTENCH-IPEIMETHHKOB ¥  KIIACCHBIX
PYKOBOJUTENECH, a TaKKe:

¢ pacIeuaTHIBAET CTPAHMI[BI AEKTPOHHBIX JKYPHAIOB — IIPH HEOOXO0IMMOCTH,;

o (DOPMHEpYET CBOJIHBIE BEAOMOCTH YCIIEBAEMOCTH Ha SIIEKTPOHHOM M OyMakHOM HOCHTENIE;

o IepeHOCHT MHGOPMAIMIO M3 SMEKTPOHHOrO JKypHana B CTaHAapTHbIC (opMbl JaHHBIX JJIA
aHaH3a /WM GOPMHPOBAHMS OTYETHBIX HOPM;



e HACTPAWBAET CHCTEMBI OLIEHUBAHUS, CTPYKTYPY y4eOHOro roja (nepuosl o0y4eHns: YeTBEPTH,
CEMECTPHI | T.J.) B Hadaye y4eOHOro roja;

e BBOANT H aKTyaJIH3upyeT CIOMCOK II€Jarori4ecknx paboTHHKOB — 00pa3oBaTelbHOH
OpraHH3aIHH;

e TIPOBEPSET JKYypHAIbl HA CBOEBPEMEHHOCTH W TPABUIBHOCTb 3allONHCHHA KJIACCHBIMH
PYKOBOJIHTEIAMHE H yIUTE/IIMH B COOTBETCTBHH C pasjiesiamu 3-4 Hactosumero Ilonoxenns.

2.6. KiaccHBIe pyKOBOIHMTENM HMEIOT ZOCTYII KO BCEM CTPAHHI[AM CBOETO Kiacca 0es mpasa
penaKTHPOBAHMS 3arHcell yanuTeneH-npeIMETHIKOB. KiaccHble pyKOBOAHTENH:

e BHOCST BO BCE IPEIMETHBIE CTPAHMIB! JKypHAJa CIIHCKM Kiacca M y4eOHBIX TPYIII CBOErO
KJjlacca B Hagane KaXaoro roja;

e 3ANONHAIOT pasfel ¢ JIMYHBIMH JaHHBIMH 00 y4eHWKAaX W CIEIST 3a HX aKTyalbHOCTBIO B
TEUCHHE I0J1a;

e TIPOBOMST MePBHYHbIE KOHCY/HTALMH U1 YUCHHKOB H HX POTUTENEH M0 paboTe ¢ IMEKTPOHHBIM
KYPHATIOM;

e (opMHUPYIOT OTYET 00 yCIEBACMOCTH H TIOCEINAEMOCTH 3aHATHH YICHUKAMH.

2.7. YquTens-IpeMETHAKH HMEIOT JOCTYNl K CTPaHMIAM CBOMX IPEIMETOB ¥ 3aHATHH C
PaBOM DeJIaKTHPOBAHHA. YUHTENS-IPEIMETHHKE HE MMEIOT TIPABO PEJaKTHPOBATH JNEKTPOHHBIH
JKYDPHAIT TIOCJIE BHICTABIICHHS HTOrOBEIX OIEHOK (OTMETOK) 38 yIeOHBIH rojl. Y IHTENIA-IIPe/IMETHAKH:

e BHOCAT MHPOPMaUMIO O JaTax IIPOBEIEHMA 3aHATHH, O TEMaxX YPOKOB, XOJC OCBOCHHA
06pa3oBaTebHON MPOrpaMMbl, X 00 OTCYTCTBHM YYCHWKOB Ha ypOKax — B JI€Hb IPOBEACHHS
YpOKa WITH 3aHATHS,

e BEICTABJIAIOT TEKYIIME OTMETKH, 3alIMCBIBAIOT JOMAIIHIE 3a1aHHs B JIEHb IIPOBEICHHS ypOKa HE
TIO3/THEE UeM Yepe3 Yac MOCie OKOHUYAHHUS 3aHATHH y 00y4aromuxcs,

e BHICTABIAIOT OTMETKH 3a MHCHMEHHEIE pPabOTBI M OLEHKH B paMKax IIPOMEKYTOYHOH H
UTOrOBO ATTECTAlMM YYCHHKOB [0 CYIIECTBYIOIIEH B 00pa3soBare/bHOM OpTaHU3alNH
CHCTeMe OLleHHBAaHH,

e BHOCHT CBEICHHUS O 3aMEHE WIJIA COBMEIIEHUH 3aHATHI PH OTCYTCTBHH OCHOBHOTO YUHTEJIS;

e BHOCHT KOMMEHTAPHH B OTHOINCHHH y4eOHOH MEATEIBPHOCTH y4CHHKOB.

2.8. AMEHHECTPATOp SNMEKTPOHHOIO XKypHaIa Ha3Ha4aeTCsd MPUKa30M TUPCKTOPa MIKOJIBL B
HMeeT IOCTYII KO BCEM CTPaHHIaM 3IEKTPOHHOTO XKypHaIA HCXOJIA U3 CIIe/IYIomUX
(yHKIIMOHANBHBIX BO3MOKHOCTEH:

¢ HACTPaHBAET CUCTEMHBIE APAMETPHI DJIEKTPOHHOT'0 JKypHAIIA,

e BBOJIMT (CO3M@ET U pelaKTHPYET) YIECTHEIC 3aITUCH [I0JIE30BATENIEH;

o pEIaKTHpPYET IPO(HIH NONb30BATENCH IIPH HEe0OXO0IUMOCTH,

e HacTpaWBaeT IIpaBa JOCTYIIA y Pa3HBIX MOIb30BATEICH;

o eeHeJelNbHO OCYLIECTBISIET Pe3ePBHOE KOMMPOBaHKHe NaHHBIX 3JIEKTPORHOTO XKypHalla Ha IBYX
BHEIIHMX HOCHTEJISX ¥ BOCCTAHABIMBAET UX (TIPH HEOOXOIMMOCTH);

o ©IKEMECAYHO ApXMBHPYET JAHHEIE JIIEKTPOHHOrO XKypHaIa Ha JBYX BHEIIHHX HOCHTEILAX;

e OCYIIECTBISIET UMIIOPT M 3KCIOPT AaHHBIX MEXK/Y JNMEKTPOHHBIM JKYPHAIOM H BHEIHEeH
wH(GOPMALHOHHON CHCTEMOM, HCIIOIB3YEMOH B obpa3oBaTeNbHON OpraHni3ayy;

e dbopMEpyeT HEOOXOANMBIE OTYETHI B 3MIEKTPOHHOM JKYPHAJIC ¥ BRIBOTHUT HX B SJICKTPOHHOM H
[Ie4aTHOM BH/IE 10 MpockOe noNb30BaTeNe!.

2.9, PoAMTEIH MOTYT O3HAKOMHThLCS C KIIACCHBIM JKypHAlIOM B OyMaKHOM BHJE TOIBKO B
IPUCYTCTBMHM JIML[, YIONHOMOYEHHBIX BECTH JKypHa®. JIOCTYym K OSNEKTPOHHOMY JKypHAIY
obecmeanBaeTCcs B MOPAIKE, MPETYCMOTPEHHOM JIOKATbHBIM HOPMAaTHBHBIM aKTOM IIKOJIBI.



2.10. BpImpcka H3 KIACCHOrO JKypHajJa € TEKYIIHMH OTMETKaMH M pe3yIbTaTaMH
IPOMEIKYTOUHON aTTECTAliH IPEeIOCTABIACTCA 10 3afABJICHUIO COBEPUICHHONETHHX YICHHKOB H
poauTeieil HeCOBEPIIEHHONETHHX YICHUKOB.

2.12. JlaBaTh yyammuMcs JOCTYI K paboTe ¢ 3JIEKTPOHHBIM JKYPHAIOM 3alpPEIICHO.

3. Beenue )xXypHaia KJIACCHBIMH PYKOBOAUTEIIMH
3.1. KJlaccHEIE pyKOBOMTEIH TIOATOTABIMBAOT KIACCHBIN JKYPHAI Ha TEKyLuH y4eOHbIi roa
JIO0 €TO Havaa.
¢ o0mpe cBeneHns 00 ydeHHUKaX
o B Teuenne yueGHOTro rojia KIacCHBIE PYKOBOJUTEH 0QOPMILIIOT U3MEHEHHS CITACOTHOTO
COCTaBa yYEHHMKOB M OOIIHX CBEISHHH O HHX, BEIlYT Pas3/Iebl KIACCHOI0 Ky pHaa:
e CBEJCHMA O KOIHYECTBE YPOKOB, IPONYIIEHHEIX YYCHHKAMH;
e CBOJIHAS BEJIOMOCTbH Y4YETa IIOCECINAEMOCTH;
e CBOJHAs BEIOMOCTH y4YeTa YCIIEBAEMOCTH YUCHHKOB;
e CBEJCHHS O 3aHATUSIX BO BHEYPOUHOE BPEMS,
»  KJIACCHEIC YacCHl,
e  BHEIIOJMHEHHE 00pa30BaTEeIbHEIX IPOrPaMM.

3.3. Mi3MeHEeHHS B CIMCKAX YICHUKOB KJIACCHBIH PyKOBOIHTENb BHOCHT B KIIACCHBIH 3Ky pHAIT
He To3/IHee pabo9ero IHs, CIEAYIOIETO 3a THEM U3/IaHHsA COOTBETCTBYIOMEr0 PACIIOPAAHTE/IBHOTO
aKrTa.

3.4. MadopMaruio 0 KIACCHRIX Jacax KJIACCHBIH PYKOBOJHMTENb BHOCHT B ICHD IMIPOBEACHA
KJIAaCCHOT'O Jaca.

4. Benenue xxypHaaa y4HTeIAMHA

4.1. Yauters, IPOBOISINKEE YPOKH, 3aMOJIHAIOT IPEIMETHBIC CTPAHHULIE! B ICHD ITPOBEACHHA
ypoka. Jlenats 3anmucH 00 ypokax 3apaHee 3aIpeieHo.

KosrdecTBo 4acoB Ha IPEIMETHOH CTPaHHMIIE HOJDKHO COOTBETCTBOBATD yueOHOMY ILIaHY
IIKOJIEI B pabodeit mporpaMme y4eOHOTO IMpeIMeTa.

4.2, YauTens CBOEBPEMEHHO BHOCAT B KJIACCHBIH JKypHaJl OLEHKH yCIIEBAEMOCTH
06 yUaromuUXCcs ¥ CBEACHHS O TOCEIAEMOCTH Ha CTPAHMUIIE IIPETIO@BACMOT0 IIPSIMETa.

4.3, OLEHKH yCIIeBAeMOCTH 3a YCTHBIE OTBETHI BHICTABIIOT B KIIACCHBIH JKypHAI B [ICHE
npoBeenus ypoka, OLeHKH 3a NACBMEHHEIE pab0Thl, IPEIYCMOTPEHHEIC TOKaIEHEIM HOPMATHBHEIM
AKTOM IIKOJIBI, BEICTABJIAIOT B CIEIYIOIIHE CPOKHU:

e B0 2-11-x KIaccax — K CIEAYIOLIEMY YPOKY;
e B HAUANBLHBIX KJIACCAX — HE MO3/Hee YeM depe3 JBa paboyux JHS C AaThl IPOBEACHHS

e pabor;

e B 5-9-x KJaccax — He MO3IHEE YeM Yepe3 IATh paboumX JHEH ¢ 1aThl IPOBEACHUA

e pabor;

o B 10, 11-X KJTaccax — He MO3/IHEE YeM Fepe3 MATh pabodnx JHeH ¢ AaThl IPOBEICHHA
e pabor.

OLeHKH 33 MUCBEMEHHBIE TOPOJICKUE, OKPY/KHBIE, Paif0HHbIE paboThI BEICTABILIIOT B KJIACCHBIN
JKyPHAI B CITy4asx M IOpsIKe, IPETyCMOTPEHHOM JIOKAIbHBIM HOPMATHBHBIM aKTOM IIKOJIBL, HE
T03/Hee CIeAyIomero pabodero QHs ¢ AaThl OOBIBICHHS Pe3yIbTATOB.

4.4, Pe3ynbTaThl IPOMEKYTOUHON ATTECTAllHH BRICTABIIAIOT B KJIACCHBIN JKypHaI He [103JHee
yeM 3a aBa paboyux JHS 10 OKOHYaHHS YETBEPTH.

4.5. Pe3y/ibTaThl UTOTOBOM aTTECTAIlHK BBICTABIIAIOT B KJIACCHBIM XKypHAI HE
[103/IHee CIIeYIOmero pabodero QHs ¢ JIaThl 00BSBICHHS PE3y/IbTATOB WTOrOBO# aTTeCTalldH HIIH
naThl 00BABIEHHS PE3YIBTATOR alle/UIANUH 0 HECOTJIACHH C pe3yJibTaTaMH WTOTOBOHM aTTECTAIlUH.
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4.6. CBefieHHS O JOMAIIHEM 3aIaHUH MO [IPEAMETY YUHTENS OTpakaioT B COOTBETCTBYIOIIHX
I‘pﬂ(.’p&X IIpeAMETHEIX CTPAHHI] KJTaCCHOTO JXypHajIa B JICHE [IPOBEICHUA yPOKa HE IIO3JHEC 9EM YCPE3
OJIMH Yac IOCJIe OKOHYAHUS BCEX 3aHATHH JaHHBIX 00ydaronmXes.

4.7.B ciy4ae 3aMeHBI ypOKa COOTBETCTBYIOIIME 3allHMCH B KJIACCHOM JKypHane AejacT
YYHTEIb, KOTOPBIH IIPOBOIMT 3aMEHY yPOKa.

4.8.B ciyyae ecnd JOCTYI K DIEKTPOHHOMY JKypHalTy HEBOSMOKEH MO TEXHHUCCKHM
NPHYMHAM, JKyPHAI JOTIKEH GBITH 3aIONHEH B TeUeHHE pabouero jJHA ¢ MOMEHTA BO30OHOBICHUS
JOCTYyIIa K HEMY.

4.9. TTpu opranuszanuy o0ydeHHs Ha JOMY TEKYIIHe, IPOMEKYTOUHBIE H MTOTOBBIC OTMETKH
BBICTABJLIIOT B JKypHasie 00ydeHHs Ha JOMY. B KOHIle YETBEPTH, rojia yHuTeNs, IPOBOAANINE YPOKH
st 06yYaIOMHUXCs Ha JOMY, BBICTABIISIOT B KJIACCHBIH JKypHAI pe3yJbTaThl MPOMEXYTOUHOH H
MTOTOBOI ATTEeCTAllMH B IOPS/IKE, TPELYCMOTPEHHOM IyHKTaMH 4.4, 4.5 nactosimero [lonoxerus.

4.10. I1pu opraHu3amiy 00ydeHHs B MEIMIMHCKOM OpraHi3aliy TeKYIIHe, POMEKYTOHHBIC K
HTOrOBBIE OTMETKH U3 CIIPaBKH 06 06YUeHHH C Pe3y/IbTaTaMHi YCIIEBAEMOCTH IIEPEHOCAT B KIaCCHBIA
sKypHaI OpHrHHAN CIIPaBKU 00 00y4eHHH IIOIIUBAIOT B JINYHOE AEN0 00y4aromerocs.

5. O6mue orpaHuveHHs JJId 0JIb30BaTe/1eH 3JIEKTPOHHOI0 JKypHAJIa

5.1. Tlonmp3oBaTenH 3JEKTPOHHOTO JKypHajla HE HMCIOT IpaBa IEpelaBaTh ICPCOHAIBHBIC
JIOTHHEI U TApONTH VIS BXOJA B 3IEKTPOHHBIL XypHAI JApYruM JmnaM. Ilepefada nepcoHANBHOTO
JIOTMHA ¥ Tapoisi JUld BXOZAa B OJIEKTPOHHBLE JKypHal IpyTHM JHIaM BIedYeT 3a coboH
OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuifckolt Denepanuu O 3allduTe
TIEPCOHATBHBIX JTAHHBIX.

5.2. Tlonb30oBaTeNH 3JIEKTPOHHOTO JKypHajla B Clydae HapylleHHMs IpaBWil O0CTyna B
3NEKTPOHHBIH JKypHAN, YBEJOMISIOT B TeyeHHe He Gonmee 4yeM OfHOro pabodero AHS cO S
moTydeHus HH(GOpMAMH O TakOM HApyIIEHWH aIMHHHCTPAToOpa SICKTPOHHOrO JKypHana —H
IVPEKTOPa IIKOJEL.

5.3. Bee omepanii, IpOM3BeIeHHEIE MOB30BATCISIME C MOMEHT TIONyYeHHs HH(OpMAIHy
4/MHHHCTPATOPOM 3JIEKTPOHHOTO XyPHAIA i AUPEKTOPOM IIKONBI O HApYIICHHH YCIOBHH MOCTYIIA,
[IPHU3HAIOTCSA HEEHCTBHTEIEHBIMH.

6. Beene JTHCTKA 30pPOBbs KJIACCHOr0 JKypHAJIa

6.1. JILCTOK 3/I0pOBES KIACCHOTO XKypHAIA 0QOPMIISET METUUMHCKH paOOTHHK MIKOJIBL.

6.2. JIACTOK 3I0pOBbA 3allONHSETCS HA OCHOBAHWM CBEACHHH H3 MEIUIMHCKHX KapT
VUEHHKOB 10 Hadana ydeOHoro roma. MsmeHeHHs M [ONOJHEHHI B HEro BHOCAT 10 MEpe
U3MEHEHHS JAaHHBIX O COCTOSHHHU 3710POBbA YISCHUKOB.

6.3. PexoMeHIaIlMi MEIHIHHCKOT0 pabOTHHKA NOIDKHEI OBITH YYTCHEI YYHTEIAMH BO BpeMs
OpraHM3alMK 00Pa30BaTeNBHOIO IpPOIEcca, PaOOTHUKAMH IIKOJBI TIPH O03CICHCHHH IIOMEIICHUH,
yOOpKe U e3MHQEKITHH TOMEIIEHIH.

7. KoHTpoJib 32 BeleHHEM KJIACCHOI0 JKypHAJIa

7.1. 3amecTutens aupexTopa o ¥YBP obecnednBacT XpaHeHHE KIIaCCHBIX JKypHATIOB H
KOHTPOJIh 32 BEICHHEM H IPABUIBHOCTHIO OOPMIICHHS 3aIIACEH B KIIACCHOM XYPHAIIC HE PEXKE
OJTHOTO pa3a B MecHIl.

7.2. B nepBEIi Mecs y4eGHOTO roja 3aMeCTHTE b AupekTopa no Y BP mposepseT
CBOEBPEMEHHOCTB U IPABHIBHOCTD MOTOTOBKH KIIACCHBIX KYPHAJIOB K HOBOMY yueOHOMY TOLY
KJIACCHBIMH PYKOBOJUTEISMHU B 00beME H IIOPSIIKE, IPETyCMOTPEHHOM MYHKTOM 3.1 HACTOAIIETO
TTONIOKE RIS, MeIHITIHHCKAM PaOOTHHKOM B TOPSZKE, IPEAYCMOTPEHHOM MyHKTOM 7.2 HACTOSAIIETO
[Tonoxxenus.

7.3. ExeMecsqyHO 3aMECTHTENb qUPEKTopa Mo Y BP KOHTpOIUpyeT:
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e IIPaBUJIBHOCTH M CBOEBPEMEHHOCTD odopMIIeH s 3aITucel Ha IPEAMETHEIX CTPAHUIAX
KIIACCHEIX JKYPHAIOB B COOTBETCTBUH C TPEOOBAHHAMH, YCTAHOBIICHHBIMH HACTOAIINM
T[TonoxeHHeM, | IOPAIKOM 0(hOPMIIEHHS KIIACCHOTO JKypHAala, €ro 3aloHeHN,
YTBEPIKICHHEIM JTOKATBHEIM HOPMATHBHBIM aKTOM IIKOJIBL

e [UJIOTHOCTb M OOBEKTHBHOCTE YCTHBIX OTBETOB YUCHHKOB,

¢ CBOEBPEMEHHOCTB BEICTABJIECHHS OTMETOK YUCHUKAM,;

e TIOCEIIAEMOCTE 3aHATHH U €€ YYET;

e 00bEM JOMAIIHKUX 3aJaHHH.

7.4. B KOHIIE KaX /[0l UeTBEPTH 3aMeCTHTENb JUpeKTopa mo Y BP KOHTPOIMHpYET:

e o(opMIieHHE KIACCHBIX JKypHAJIOB B COOTBCICTBHH C TpeGOBAHUAMM, YCTAHOBJICHHBIMU
wacTosmuM TlonokeHueM, H MOPSAKOM OohOPMIICHHS KIaCCHOTO JKypHaia, €ro 3alojIHEHUA,
YTBEPIKIEHHEIM JIOKaJIbHbIM HOPMATHBHBIM aKTOM IIKOJIBI;

e BBIIOJHEHHEe 00pa3oBAaTENbHOM MPOrpamMMbl, B TOM HHCIC COOTBETCTBHC yueOHOMY ILIaHy
IIKOJIEI ¥ pabodeit mporpaMme y4eOHOTO IPEAMETa;

e YPOBEHP YCIEBAEMOCTH, B TOM HHCie OOBEKTHBHOCT TEKYLIHX, HPOMEIKYTOTHBIX H HTOT'OBBIX
OTMETOK;

¢ COOTBETCTBHE TEKYIEr0 KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOUHOH aTTeCTalllH bopmam H
IEPUOIIIHOCTH [IPOBECHHUS, YCTAHOBICHHBIM JIOKATbHBM HOPMATHBHEIM aKTOM IIKOJIBI;

e IIPABWILHOCTH OOPMIIEHHS 3aMHCEH O 3aMEHE YPOKOB,

o odopmIIeHHE CBEIEHUH] 0 3aHATHIX BO BHEYPOUHOE BPEMS.

7.5. Tlo oxoH4YaHHMH yueOHOTO roja BCE KJIACCHBIE KYPHAIBI JOJAKHBI OBITH IIPOBEPEHBI
saMecTUTeNeM mupekTopa o YBP B cpok 10 1 urons.

7.6. JIOMOMHUTENBHO KOHTPOJIB 32 BEJCHHEM KJIACCHOTO XKypHald MOKET OLITE OCYIIECTBIICH B
CPOKH M B TIOPS/IKE, YCTAHOBJIEHHOM ILIAHOM BHYTPHUIIKOTEHOTO KOHTPOIL.

7.7. Tlpopepstomuii mOCTe NPOBEICHUS MPOBEPKH pACHCHATRIBACT JKypHAJI, 3aIlOJIHICT
CTpaHUIly XKypHaTa «3aMeuaHusi 110 BEICHHIO JKypHaIIa». Ha meit ¢puxcupyercs Lellb NPOBEPKH,
3aMeqaHus, NPEUTONEHHA M0 YCTPAHEHUIO HEIOCTATKOB. OtMeTKy 00 YCTpaHEHHH BBIABICHHBIX
HeJIOCTATKOR JeNIaeT IIPOBEPSIOIMH TT0CIe TOT0, KaK HEMOCTATKH yCTPaHEHBL.

8. XpaHeHHe KJIACCHOTO JKypHaIa

8.1. KnaccHble XypHausl B OyMaiKHOM BHJE XPaHATCA B apXuBe YHPEHKICHUAL. KonTpois
XpaHEHMsl KJIACCHBIX JKyDHAJIOB  OCYIIECTBIICT — 3aMECTATCIR mupektopa  (nmbo  JHIO,
YIIOMHOMOYEHHO® TUPEKTOPOM).

8.2. B ciyuae obHapykeHHs MOPYH KIaCCHOTO XXypHAIa B GyMaXKHOM BHIE HITH OTCYTCTBHA
ero B MecTe, INpPeJHa3HAuYEeHHOM MJI1 €ro XpaHeHusd, JHIO, oOHapyKHBIEE €ro IMopdy HIH
OTCYTCTBHE,

HeaaMe TUTENBHO YBEIOMIISET 00 9TOM JHPEKTOpa H (HJIH) YHOIHOMOYCHHOE MM JIHIO. JIHpexTop
PACIOPSAMTEEHEIM aKTOM Ha3HAYaeT IPOBEACHAC ciyxe0HOTO pacciieIOBaHHs.

Ecnu 10 pesyisTaraM CIyRKeGHOrO pacclie/[oBaHus JKypHaI MpH3HAH HE OIS/ AIIHAM
BOCCTAHOBICHHIO MM HE HaiifileH, MMPEKTOp pACTOPSIMTENBbHBIM aKTOM HasHadaceT JIH,
OTBETCTBEHHBIX 33 BOCCTAHOBIICHHE JAHHBIX KJIACCHOTO JKypHaia. JJaHHBIE BOCCTAHABIHBAIOTC o
HMeIOmIeics MKONBHOM JOKYMEHTallii. BHHOBHBIE 32 HapyIICHHE IMOPSKA XPAHCHIA KJIACCHOT'O
JKypHATAa NPHUBICKAIOTCS K OTBETCTBEHHOCTH B IIOPAAKE M Ha YCIIOBHSX, MPEIYCMOTPEHHBIX
3akoHozarebcTBoM PO.

8.3. XpaHeHHe JAHHBIX 3EKTPOHHOrO KIACCHOTO XypHANa OCYIIECTRIACTC B OPAIKE,
TIpeLyCMOTPEHHOM JIOKAIbHBIM HOPMaTHBHBIM aKTOM IIKOJIBL C BO3MOJKHOCTBIO PE3EPBHOTO
KOIIMPOBAHHUS M BOCCTAHOBIICHHS JaHHbIX.



8.4. TTo okoHuaHHH yueOHOT0 rofa KIacCHBIE Ky PHAbI, POLIE/IIIHE IIPOBEPKY 3aMECTUTCIEM
nupextopa (1o YBP), mepenaioTcs Ha XpaHEHHE B apXUB.

8.4.1. KiaccHble xKypHaisl B OyMaKHOM BHJE IPH IepeJadc HA XPaHCHHE JOJDKHBL OBITH
IOJITUCAHE] JUPEKTOPOM H (WITH) YIOITHOMOYEHHBIM HM JHIOM. [lo mcreueHuwn 5 (IATH) JIET
OTBETCTBEHHBIH 3@ apPXMBHOE XPaHEHHe HM3BIIEKAET W3 KIACCHBIX JKyPHAJIOB CBOIHBIC BEIOMOCTH
yCIIeBaeMOCTH M (OPMHpYET U3 HHX [ieNa CO CPOKOM XPaHCHH:, yCTAHOBICHHLIM HOMEHKJIATYpO#
JIeN IIKOJIBL

8.5. DIIEeKTPOHHEIE KIIACCHBIE XyPHAIBI [IOUICKAT XPAHCHHIO B JICKTPOHHOM BHJE U B BHJE
pacriedaTaHHBIX JaHHBIX.

8.5.1. XpaHeHue IaHHEIX OJJIEKTPOHHOIO JKypHaja OCYINECTBIACTCA C BO3MOKHOCTBIO
Pe3epBHOTrO KOIMPOBAHMS W BOCCTAHOBICHUS AaHHEIX. DIeKTPOHHEIH JKypPHAJ TOJIE)KHT XPAHEHHIO
B DIIEKTPOHHOM BHJIE H B BHJI€ pacreyaTaHHbIX JaHHbIX.

8.5.2. BamecTuTeNs AupekTopa o YBP coxpaHsAeT 3NeKTPOHHbIH KypHAN Ha ABYX HOCHTCILIX,
MapKupyeT HX 10 I[paBHJaM OpraHM3alli¥ [EJONPOU3BOACTBA H  ICPeAacT Ha XpaHEHHE.
OTBETCTBEHHBI 33 apXMBHOE XpaHEHHE NOKYMEHTOB 00ECIedMBAST COXPAaHHOCTE HOCUTENEeH ¢
3JIEKTPOHHBIMH XYPHAlIaMi B Pa3HIX MOMEIICHAIX.

8.5.3. 3amecTuTelb AEpeKTOpa 1o YBP pacrmeuarsiBacT AaHHBIC 3JIEKTPOHHOIO JXypHala H
CBOJIHBIE TaHHBIE YCIIEBAEMOCTH. PacnieyatanHbIA KypHAT [POIIHYPOBEIBACTCS,
IPOHYMEPOBBIBAETCS, YOCTOBEPSETCS TIOANKUCEI0 AMPeKTOpa U (4H) yIOITHOMOYEHHOTO MM JIMLA,
3aBepAETCs MEYaThIO IKOIIBI ¥ [IEPeacTCs Ha XPAHCHHE B aPXUB.

8.5.4. CBOjHbIE BEJOMOCTH YCIEBAaeMOCTH 3aBEPSIOTCS B COOTBETCTBHH C MNpaBHIaMi
OpraHM3al|y JIeNONPOU3BOACTBA IKOJIBL. 3 CBOIHBIX JAHHBIX YCIEBAEMOCTH QOPMHPYIOTCA [eia
CO CPOKOM XpaHeHHus 25 (1Baanarh IATH) JIET.

85.5. Ilo ucTedemumu 5 (IATH) NeT pacleuaTaHHBIE NAHHBIC 3JICKTPOHHBIX 3KypHAIIOB
YHHYTOXKAIOTCS B TOPSIIKE, TIPETYCMOTPEHHOM JIOKAJIBHEIM HOpMATHBHEIM akToM mKoJbl. CBOJIHBEIE
BEIOMOCTH YCIIEBAEMOCTH XPAHSTCS B ApXUBE HA MPOTSKEHIH BCETO CPOKA XPAHCHHA.

8.5.6. Jlaumble SEKTPOHHOIO JKypHama MOTYT OBITh pacredaTanbl B HHBIX CIYHaiX o
PACTIOPSKCHHUIO JIUPEKTOpa H (M7¥) YIONTHOMOYEHHOrO MM JIHIA. PacrmeyaTaHHBIA JKypHAaI
0hOpMIISIETCS | 3aBEPAETCS B MOPSIKE, NPETyCMOTPEHHOM ITYHKTOM 5.3 macrosimero [oI0KeHUS.

8.5.7. KOHTPONb 3a LENOCTHOCTBEO M COXPAHHOCTBIO JAHHEIX SIEKTPOHHOTO ypHasa,
nepeqaHHBIX Ha XpaHEHHE B apXUB, HECET OTBETCTBEHHEIH 33 apXUBHOE XpaHEHHE JOKYMCHTOB.
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